How To Edit your Risk Assessment: 
 
Below you will find a risk assessment template which has example risks identified, please read through these and follow the steps below: 
 
1. Please edit the box on page 5 with your individual society details including, society name and the name of the committee member who is completing the risk assessment.  
2. Read through the text highlighted in yellow, this gives you an example of how you should assess risk related to your activity. 
- General Event/Activities Risks 
- Activity Specific Risks  
4. For each risk which is relevant please assess and input the likelihood and severity factors related to the risk matrix adding any necessary additional control measures you are putting in place to minimise the risk.   
 
It is your responsibility to assess the risk associated with your events, if you fail to submit an appropriate risk assessment alongside your student group activity booking request, we will not approve your booking until the necessary changes have been made.  
 
If you need support or guidance completing your risk assessment, please book a meeting with an opportunities coordinator.  



	Date of Event: 
​​Click or tap to enter a date.​ 
	Assessed By: 
The president of the named society : 
 C
Society Name:
​​​ 
	NTSU Opportunities Staff Signature: 
 [image: ]
​​​ 
	Department / Location: 
Opportunities Department 

	What Is Being Assessed:  
​
	Review Date: 
​Click or tap to enter a date.​ 


 


	Risk Matrix

	Severity x Likelihood = Risk Rating 
	Likelihood 

	
	Certain (5) 
	Very Likely (4) 
	Likely (3) 
	May happen (2) 
	Unlikely (1) 

	S
E
V
E
R
I
T
Y
	Death (5) 
	25 
	20 
	15 
	10 
	5 

	
	Major Injury (4) 
	20 
	16 
	12 
	8 
	4 

	
	Over 7 day Injury (3) 
	15 
	12 
	9 
	6 
	3 

	
	Minor Injury – Treatment off site (2) 
	10 
	8 
	6 
	4 
	2 

	
	Minor Injury – First aid on site (1) 
	5 
	4 
	3 
	2 
	1 






	Describe the hazard  
	Who might be harmed and how? (e.g. the Risk)
	How you intend to reduce the risk 
	Risk Rating 
Likeliness x Severity =  RR 
	Additional control measures 
What else could you do to mitigate risk? 
	Revised rating 
Likeliness x Severity = RR 

	
	
	
	L 
	S 
	RR 
	
	L 
	S 
	RR 

	[A hazard is something that can lead to harm being caused]  
Please fill in this section of all potential hazards related to your activity
 For example: overcrowding/ too many people in a lecture theatre.
 
 
 
 
 
	[Outline the effect the hazard has and the possibility of it happening]  
 For example: the hazard of overcrowding will cause the risk of increased likelihood of slips and trips, falling over, and exits being blocked.
	[What already exists as a standard measure against these risks e.g.) 
For example: event will be ticketed on the NTSU website, only NTU students/ society members allowed entrance limiting the amount of tickets to the maximum capacity of the space you’re in.
[For the columns on the right – you need to calculate the risk rating which is the likelihood and severity of your risk]
To do this you need to multiply what the likelihood of this risk happening is by the severity of if it were to happen.
E.g the likelihood of too many people may happen (2) and the severity of slips and trips is a maximum of minor injury, treatment off-site (2) so the RR is 2x2 = 4
	e.g. 2 
	e.g.  2
	e.g.  4 
	[Outline what additional measures you will put in place for your society specifically]
For example: On the door have a committee member with a clicker counting whenever someone enters and exits the space so you always know how many people are in the space at each given time. 
 
 
 You can then revise the RR rating after all the measures are in place
	e.g. 1 
	e.g. 2
	e.g. 2 





	Describe the hazard  
	Who might be harmed and how? (e.g. the Risk)
	How you intend to reduce the risk 
	Risk Rating 
Likeliness x Severity =  RR 
	Additional control measures 
What else could you do to mitigate risk? 
	Revised rating 
Likeliness x Severity = RR 

	
	
	
	L
	S
	RR
	
	L
	S
	RR

	[A hazard is something that can lead to harm being caused]  

	[Outline the effect the hazard has and the possibility of it happening]
	[What already exists as a standard measure against these risks e.g.]
	e.g. 2 
	e.g.  2
	e.g.  4 
	[Outline what additional measures you will put in place for your society specifically]

	e.g. 1 
	e.g. 2
	e.g. 2 
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